Guide to shipping science equipment and samples.

Routine shipments:

The Shipping and Receiving department handles outgoing (through FedEx or UPS) and incoming shipments at the MBL.  To send a package through Shipping and Receiving fill in an electronic shipping request form, online at the mail room/shipping page of the MBL website:

http://www.mbl.edu/inside/what/services/serv_mail.html
This is straightforward for shipments within the US, and routine low-value international shipments.  Fill in the form, print it out and drop it off with your packages at the Shipping and Receiving Office in Lillie.

Shipping samples with dry ice:

Shipping samples with dry ice requires special handling.  UPS does NOT handle shipments with dry ice.  Always send your package with FedEx.  And always mark on the box that the cooler contains dry ice.  There are official shipping labels in Shipping and Receiving that designate that the package contains dry ice.  Then S&R can make the proper arrangements for a dry ice shipment.

As with shipping other packages, Styrofoam coolers may only be shipped if they are enclosed in another box (cardboard, etc.).  And if there is any dead space in the package after the dry ice has been added, add Styrofoam peanuts or other packing materials to lessen the amount of sublimation that occurs.

Shipping dangerous goods:

The MBL is not certified to ship dangerous goods (compressed gases, chemicals etc.).  You can call the DHL Hazmat hotline on  866-588-2002 to find out what substances are classified as dangerous.  If you need these kinds of items, have the supplier send them directly to your field site. 

Bringing or posting back samples from outside the U.S:

It is prohibited to bring (post or carry with you) ANY species of Poaceae (grasses) into the U.S. from anywhere except Canada.  This includes dried leaf samples.  In order to authorize the import of grass samples it is necessary to apply to the US Department of Agriculture Animal and Plant Health Inspection Service (APHIS) for a “Departmental Permit for Prohibited Material for Research Purposes”.  You will need PPQ FORM P587.  All other arctic plant species are OK, for a list of other prohibited species see the APHIS website (http://www.aphis.usda.gov)

Although packages of samples have gotten through unnoticed in the past, a box from Sweden was impounded in 2005. I had to make a post-hoc permit application which APHIS didn’t like having to deal with.  I’d recommend getting the import permit ahead of time as it’s really easy and free of charge.  They will supply you with special labels to put on all your packages.

International shipments of valuable equipment (L. Street 2006):

I found it easier to make independent arrangements to ship equipment internationally.  Shipping & Receiving do not take responsibility for whatever duties and V.A.T you might be charged at the destination, just the handling of the outgoing packages.  As far as I am aware most shipping companies bill V.A.T. and duty back to the sender (you) after the shipment has cleared customs.

The following is based on my own experiences shipping equipment to and from Abisko in Sweden in 2005.  Bear in mind there may be alternative options out there which might also work well.

All international shipments require a commercial invoice, and shipments above $2,500 require a “Shipper’s Export Declaration - or SED” declaring the shipment contents and value. Customs officials in the destination country then use these documents to assess the amount of import duty and taxes which must be paid.  You will be charged import taxes if you can not prove that the contents of the shipment are returning to the US.  It is possible to register goods with U.S. customs before leaving to ensure they do not get taxed on the way back, but this doesn’t help avoid import taxes on entry into other countries (Swedish import tax is 25%, UK 17.5%, other countries vary). 

On the basis of advice from the WHOI shipping department, and Swedish and US customs officials, I decided to buy an international goods passport (an ATA Carnet) from the Corporation for International Business (http://www.atacarnet.com/).  This exempts items from all taxes and duties, and is valid for one year.  The carnet costs about $230 but you need to provide a security deposit of several thousand dollars, depending on the value of the shipment.  This can be done by way of a surety bond signed by the MBL, the fee for which was $200 for a Carnet value of $50,000.  

Other options and suggestions I came across along the way are as follows:

· Declare an actual value on the commercial invoice which is much lower than the real value, i.e. less than the threshold for an S.E.D.  The idea being that inspectors will have little idea of how much the equipment is actually worth, so the worst that can happen is you get charged a few hundred dollars of duty/tax.  One problem with this is that the value for which the shipping company will insure you against loss can not be more than the value you declare on the C.I. 

· The organization to which you are shipping can apply for a permit to import scientific equipment duty free.  V.A.T would still have to be paid, but the organization may have the right to deduct it (this is probably a rule specific to Sweden, though other countries might do something similar).  It wasn’t an option for Abisko Research Station, but might be worth looking into if you are shipping to a university.

· Ship everything then deal with whatever V.A.T bill you receive afterwards.  I’m not sure if and how this would work.  I couldn’t find anyone who had tried it before.

· Use an independent company who will transport the shipment and employ a broker to take care of all these issues for you.  This would have been quite a bit more expensive.  I talked to Leo at Barry International Shipping, he gave me a lot of good, free advice - (leoJ@barryintl.com)

· Most projects take equipment with them as luggage and don’t declare it at customs, because it is much much easier!!!  I don’t know what would happen if you were unlucky and got inspected. 

Fedex and UPS do not handle carnet shipments.  Instead I went with DHL Danzas Air and Ocean (http://www.dhl-usa.com/solutions/danzas.asp?nav=dhlDanzas) (the freight subsidiary of DHL Global).  For the shipment you will need to fill in an Shipper’s Letter of Instructions, and a Commercial Invoice.  The carnet exempts you from having to have an S.E.D.  When filling in the SLI and CI you need to supply a harmonized code (also known as a schedule B code) for each item.  This is a number which identifies what trade rules, duties and taxes apply.  There is a tool to find harmonized codes on the DHL website, though it can be confusing for scientific equipment.  In which case contact DHL because it’s important to get the right one.

Once your documents are in order you can schedule a pick up.  The Carnet is stamped at each border on it’s way out and back, then it must be sent back to the Corporation for International Business to be canceled.  Make sure that DHL knows that the shipment is moving under carnet and TAKE COPIES of it at every stage.  Note that you need a carnet shipment for the return journey.  

DHL told me initially that though they deliver to Abisko, they can not pick up from there.  This is not true, but they use an outside company to make the pick-up, so keep trying if the first person you speak to can’t help.

NB.  International shipping rules and regulations for each country are different and are likely to change.  The above is intended to give you some information as a starting point.  Chris Neill also has experience shipping equipment to Brazil and Sweden, and he can provide details if needed. 

