GUIDELINES FOR USE OF THE

 ROUTINELY ACCESSED FIELD EQUIPMENT ROOM

The goals for the room are:

1. to provide easy access to routinely used field equipment (frequency of use at least every 2 months during the active field season) 

2. to move field equipment out of laboratory space

3. to provide safe, climate-controlled space for sensitive or fragile field equipment not appropriately stored at Memorial Circle or in the labs (may have frequency of use less than every 2 months)

Guidelines for use:

1. Equipment must be associated with a project and be labeled with PI, project, and RA names.

2. Equipment must be clean and dry before it is placed in the storage room; there is a large wash down area inside the loading dock where equipment can be washed and dried.

3. When a project ends, its field equipment must be removed. The Facilities Committee will assign the space the equipment was in to another project. If the field equipment is turned over to another project, that project must accommodate the equipment in their assigned space or they can request additional space from the Facilities Committee.  

4. Allocation of space will be by need, as determined by the Facilities Committee (see below).

5. Requests for new or additional space should be given to the Facilities Committee.

Items not to be kept in this room:

1. Empty coolers; they should be stored at Memorial Circle unless they are used at least every two months. 

2. Dive gear and waders should be kept in the Dive Locker. 

3. Gas cans: These should be stored in the shed near the Carpenters Shop. 

4. Car/marine batteries: a storage/charging station is available in Starr 123/4.

5. Field equipment that is used only once or twice a year that can be stored at Memorial Circle. 

6. Samples.

Allocation of space:  

The Facilities Committee will assign space in this room according to need.  To request space, please give the Facilities Committee a list of items, approximate space required, duration of project, and the name of the Principal Investigator. The Facilities Committee will then allocate space.  To fairly accommodate the needs of new projects, the Facilities Committee may need to re-assign space already occupied by existing projects. 

SPACE REQUEST 

For the

ROUTINELY ACCESSED FIELD EQUIPMENT ROOM

PROJECT NAME:   ________________________________________________________________  

PRINCIPAL INVESTIGATOR: ______________________________________________________

PRIMARY CONTACT RESEARCH ASSISTANT:______________________________________________________________________

DATES OF PROJECT:   START__________      
END __________________

DATE OF REQUEST: _______________________________________________

TYPES OF FIELD EQUIPMENT:

HOW OFTEN do you anticipate needing to access this equipment? Daily, weekly, monthly?

DESCRIPTION OF SPACE REQUESTED – think in terms of one horizontal shelf within an upright shelving unit.  How many? What special needs to you have? (E.g., exceptionally long items, big bulky items, sensitive equipment that cannot go out at Memorial Storage)
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