GUIDELINES FOR USE OF THE

LONG-TERM SAMPLE STORAGE ROOM

The goals for the room are:

1. to provide long-term storage of samples in a  safe, climate-controlled space

2. to move long-term sample storage out of laboratory space

Guidelines for use:

1. Samples must be associated with a Principal Investigator and be labeled with PI, project, and RA names and the date the samples were placed in storage.

2. Samples must be in sealed leak proof containers.  

3. Individual sample containers must be boxed, taped shut with flat surfaces for stacking and labeled with PI, project, RA names and the date the samples were placed in storage.  

4. Boxes must be placed on shelves with the labels visible.  

5. All samples will be stored on shelves.  They can be stacked on the top shelf all the way to the ceiling. 

6. Allocation of space will be on a ‘first come, first serve’ basis, however, please realize that other projects also have sample storage needs.  Initially, please limit your use to approximately two shelves per PI until we see how this works. 

Items not to be stored in this room:

1. Actively used samples. Samples actively used by a project should be kept in lab space.  

2. Equipment and supplies. 

Allocation of space:  

The Facilities Committee has designated this space initially as  ‘first come, first serve’ space.   If additional space is needed, give the Facilities Committee the name of the Principal Investigator, the types of samples to be stored, approximate space required, and duration of storage period. The Facilities Committee will then allocate space.  To fairly accommodate the needs of new projects, the Facilities Committee may need to re-assign space already occupied by existing projects.  

